
Early School Closure Procedures for Parents 

 

If school should be closed during the instructional day, parents will be notified through radio 

announcements, Schools Connect messages and the School and District web pages. 

Our procedures are designed to have each child accounted for as they leave the building, and that they 

go to the location identified by the parent or guardian. 

All parents who request telephone call will receive a call to confirm there is someone at home.   

If a parent is picking up their child they must go to the homeroom(s) of their child(ren) and sign each 

child out. 

If your child takes a daycare van they will be brought to the cafeteria and the workers from the various 

daycare facilities will check them off their list before they leave.  The teacher will have them accounted 

for before they leave the classroom. 

Bus students will have had contact made with their home before they get on the bus.  If there is no one 

at the bus stop to meet a child, the bus driver will bring the child back to the school. 

If a child has been identified as going home with an older sibling that older child must sign their brother 

or sister out. 

Older children are permitted to use cell phones but must tell their teacher where they are going and 

sign out. 

If there is no answer at the first contact number we will go to the next number in our database of 

contacts until someone is spoken to and arrangements are made for your child.  

All sign out sheets indicate child’s name, destination, contact made and signature.  They are brought to 

the office before the teacher leaves and staff is available up to one hour after the last bus has left the 

building to address any situations that arise. 

At all times a child is to return to the school if for any reason there is no one home to meet them.  Every 

school is a safe place. At Evergreen there are staff in the building until 10:30 p.m. and they will contact 

the school administration if help is needed. 

After each closure our procedures are reviewed for any necessary changes.  Please feel free to contact 

us at 856-3476 if you have an idea that could help us improve the practices we use. 


